
Contribution Request for Community 

Service Project 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to share an exciting opportunity to contribute to 

our community through a service project that aims to [briefly describe the project and its 

objectives]. 

Our project will take place on [insert date] at [insert location]. We are seeking contributions in 

the form of [specific items, services, or financial support needed]. Your support would greatly 

enhance our efforts and make a significant impact on the community. 

We believe that with your partnership, we can achieve [mention any goals or expected 

outcomes]. We would be grateful if you could consider making a contribution to our project. 

If you have any questions or would like to discuss this opportunity further, please do not hesitate 

to reach out to me at [your phone number] or [your email address]. Thank you for considering 

our request. We look forward to the possibility of partnering with you to make a difference in our 

community. 

Sincerely, 

[Your Name] 



[Your Title or Position] 

[Your Organization] 


