
Job Title Elevation Application 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To: 

[Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Manager's Name], 

I am writing to formally request an elevation in my job title to [Desired Job Title]. Over my time 

with [Company's Name], I have taken on additional responsibilities and consistently exceeded 

my performance targets. 

In my role as [Current Job Title], I have successfully [mention specific achievements or projects 

that support your request]. My contributions align with the goals of the team and the wider 

organization. 

I believe that my new title would better reflect my skills and contributions. I am committed to 

continuing my professional growth and enhancing the success of our team. 

Thank you for considering my application. I look forward to discussing this further. 

Sincerely, 

[Your Name] 


