
Endorsement Letter for [Applicant's Name] 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am pleased to endorse [Applicant's Name] for the [Job Title] position at [Company Name]. I 

have had the privilege of working with [him/her/them] for [duration] at [Your Company] and 

have been consistently impressed with [his/her/their] professionalism and dedication. 

[Applicant's Name] has demonstrated exceptional skills in [specific skills or experiences relevant 

to the job]. [He/She/They] has successfully [mention any achievements or contributions]. This 

experience makes [him/her/them] an excellent fit for the role at your organization. 

I am confident that [Applicant's Name] would bring the same level of commitment and 

excellence to your team as [he/she/they] has shown during our time together. I strongly endorse 

[him/her/them] for this opportunity. 

Thank you for considering this application. If you have any further questions, feel free to contact 

me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 


