
Cover Letter for IT Project Manager Position 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the IT Project Manager position at [Company Name] as 

advertised on [where you found the job listing]. With over [X years] of experience in project 

management and a strong background in information technology, I am excited about the 

opportunity to contribute to your team. 

In my previous role at [Previous Company Name], I successfully led multiple IT projects from 

inception to completion, ensuring they were delivered on time and within budget. My strong 

leadership and communication skills allowed me to effectively collaborate with cross-functional 

teams, resulting in a [specific accomplishment or metric]. I am proficient in [mention relevant 

tools or methodologies] which I believe aligns well with [Company Name]'s goals. 

I am particularly drawn to this position at [Company Name] because [reason specific to the 

company or its projects]. I am eager to bring my robust project management abilities and passion 

for technology to your esteemed organization. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

skills and experiences align with [Company Name]'s needs. I am available at your convenience 

for an interview. 

Sincerely, 



[Your Name] 


