
Request for Input on Vendor Collaboration 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to request your valuable input regarding a 

potential collaboration with our vendor, [Vendor's Name]. Given your expertise and experience, 

your insights would be instrumental in guiding our discussions. 

We aim to explore opportunities that could enhance our operations and offer better services to 

our clients. Specifically, we are interested in your opinions on the following areas: 

• Assessment of [Vendor's Name]'s capabilities 

• Suggestions for potential collaboration strategies 

• Risks and concerns to consider 

We would appreciate it if you could provide your feedback by [Insert Deadline]. A follow-up 

meeting can be scheduled to discuss any comments or thoughts you may have. 

Thank you for considering this request. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


