Justification for Teleworking Setup

Date: [Insert Date]

To: [Insert Manager's Name]

From: [Your Name]

Subject: Teleworking Setup Justification

Dear [Manager's Name],

| hope this message finds you well. I am writing to formally request approval for a teleworking

setup that would enable me to work remotely on a consistent basis. | believe that this
arrangement would benefit both my productivity and the overall goals of our team.

1. Increased Productivity

Working from home allows for a quieter environment with fewer distractions, enabling me to
focus better on my tasks and improve my output.

2. Flexibility

The ability to work remotely provides me with greater flexibility to manage my work schedule,
leading to a more balanced approach that can enhance my overall performance.

3. Commitment to Team Goals

| remain committed to our team objectives and will ensure effective communication and
collaboration through digital platforms to maintain synergy with the team.

In conclusion, | believe a teleworking setup will not only enhance my performance but will also
align with our team's strategies moving forward. | am eager to discuss this proposal further and
explore how we can implement this arrangement effectively.

Thank you for considering my request. | look forward to your positive response.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



