Academic Probation Appeal

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Department/Office Name]
[University Name]
[University Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally appeal my academic probation
status as stated in the letter dated [Insert Date of Probation Notification]. I understand that my
academic performance has not met the required standards; however, | would like to present the
circumstances that contributed to my situation and outline my plan for improvement.

[Briefly explain the reasons for your academic struggles. Be honest and specific, mentioning any
extenuating circumstances such as illness, personal issues, or other challenges that affected your
performance.]

Despite these challenges, | am committed to improving my academic standing. | have taken
proactive steps to enhance my performance, including [mention any actions taken, such as
tutoring, counseling services, or academic workshops]. | am confident that these measures will
positively impact my future grades.

| respectfully request that you reconsider my academic probation status, as | am determined to
succeed and am committed to making the necessary changes to achieve my goals. Thank you for
considering my appeal. | appreciate your understanding and support.

Sincerely,

[Your Name]
[Your Student ID]



