
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position/Title] 

[Your Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position/Title] 

[Sponsor's Company Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to invite [Sponsor's Company Name] to be a 

sponsor for our upcoming fundraising event, [Event Name], which will be held on [Event Date] 

at [Event Location]. This event aims to [briefly describe the purpose of the event and its 

importance]. 

Your support will not only help us reach our fundraising goals but also demonstrate your 

commitment to [benefit or cause related to the event]. We are expecting [estimated number of 

attendees] attendees and would love for you to be part of this meaningful initiative. 

As a sponsor, you will receive:  

• Your logo displayed on event materials 

• Recognition in our promotional efforts 

• Opportunities for networking and engaging with attendees 

We have several sponsorship levels available, and I would be happy to discuss these options with 

you at your earliest convenience. Your contribution would make a significant impact, and I hope 

to foster a partnership that benefits both our organization and [Sponsor's Company Name]. 

Thank you for considering our request. I look forward to the possibility of working together. 

Please feel free to contact me directly at [Your Phone Number] or [Your Email Address]. 

Warm regards, 



[Your Name] 

[Your Position/Title] 

[Your Organization's Name] 


