
Lost Property Claim for Valuable Documents 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Subject: Claim for Lost Valuable Documents 

Dear [Recipient's Name], 

I am writing to formally report the loss of my valuable documents, which occurred on [date of 

loss] at [location of loss]. The documents include [brief description of documents, e.g., passport, 

diploma, etc.]. 

After thorough searches and inquiries, I have not been able to locate them. These documents are 

of significant importance to me, and I kindly request your assistance in processing my claim for 

their loss. 

Attached are copies of relevant identification and any other documents that may support my 

claim. Please let me know if you require any additional information to facilitate this process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


