
Lost Property Claim 

To Whom It May Concern, 

I hope this message finds you well. I am writing to formally report the loss of my personal 

belongings and to submit a claim for the lost property. 

Details of the Incident: 

• Date of Loss: [Insert date] 

• Location of Loss: [Insert location] 

• Description of Lost Items: 

o [Item 1: Description, Brand, Model, Value] 

o [Item 2: Description, Brand, Model, Value] 

o [Item 3: Description, Brand, Model, Value] 

I have attached any supporting documents, including receipts and photographs of the lost items, 

as well as any police reports filed regarding this incident. 

I appreciate your assistance in processing this claim and look forward to your prompt response. 

Please feel free to reach me at [Your Phone Number] or [Your Email Address] for any further 

information required. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 


