
Lost Property Claim Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

To: [Airline/Travel Company Name] 

[Company Address] 

[City, State, ZIP Code] 

Subject: Lost Property Claim for Luggage and Travel Items 

Dear [Recipient's Name or "Customer Service Team"], 

I am writing to formally file a claim for the loss of my luggage and travel items, which occurred 

during my recent trip with [Airline/Travel Company Name]. My flight details are as follows: 

• Flight Number: [Insert Flight Number] 

• Date of Travel: [Insert Date] 

• Departure Location: [Insert Departure Location] 

• Arrival Location: [Insert Arrival Location] 

Upon arrival, I discovered that my luggage, containing the following items, was missing: 

• [Item 1 - Description] 

• [Item 2 - Description] 

• [Item 3 - Description] 

• [Add more items as needed] 

My baggage claim ticket number is [Insert Ticket Number], and I have attached a copy of this 

ticket along with any relevant documentation, including receipts for the missing items. 

I kindly request your assistance in resolving this matter as soon as possible, and I would 

appreciate any updates regarding the status of my claim. Thank you for your attention to this 

urgent matter. 



Sincerely, 

[Your Name] 


