
Conference Attendance Confirmation 

Dear [Speaker's Name], 

We are pleased to inform you that your participation as a speaker at the [Conference Name] has 

been confirmed. The event will take place on [Date] at [Venue]. 

Your session titled "[Session Title]" is scheduled for [Time]. 

Please let us know if you require any further information or assistance before the event. 

We look forward to your valuable contribution and an engaging discussion! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


