
Internship Application 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in the internship opportunity at [Company's Name] as 

advertised on [Where You Found the Internship]. With my background in project management 

and my passion for [Industry/Field], I am excited about the prospect of contributing to your 

team. 

During my recent academic projects, I successfully managed [describe the project or initiatives 

you worked on], where I coordinated with team members, set timelines, and ensured that 

deliverables were met on schedule. This experience helped me develop strong skills in planning, 

communication, and critical problem-solving. 

I am particularly drawn to [Company's Name] because of [mention something specific about the 

company or its projects that interests you]. I believe that my experience with [specific skills or 

tools relevant to the internship] would be an asset to your team. 

Thank you for considering my application. I look forward to the opportunity to further discuss 

how I can contribute to your projects at [Company's Name]. I am available for an interview at 

your convenience. 

Sincerely, 

[Your Name] 


