
Request for Campus Visit 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Admission Office/Department Name] 

[University/College Name] 

[University Address] 

[City, State, Zip Code] 

Dear [Admission Officer's Name], 

I hope this message finds you well. I am writing to request a visit to [University/College Name] 

as part of my admission process. As an aspiring student interested in [Your Intended Major/Field 

of Study], I would greatly appreciate the opportunity to explore the campus, learn more about the 

programs offered, and speak with current students and faculty. 

If possible, I would like to schedule my visit for [insert preferred dates or time frame]. I am 

flexible with the dates and can adjust my schedule to meet any availability you may have. 

Thank you for considering my request. I look forward to the possibility of visiting your beautiful 

campus and learning more about [University/College Name]. 

Sincerely, 

[Your Name] 


