
Inquiry for Scholarship Opportunities 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[School/Institution Name] 

[School Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about scholarship opportunities 

available for prospective students at [School/Institution Name]. I am very interested in [specific 

program/major] and believe that financial assistance would greatly impact my ability to attend. 

Could you please provide information regarding any scholarship programs, eligibility criteria, 

application processes, and deadlines? Additionally, if there are any specific documents required 

for the scholarship applications, I would appreciate your guidance on those as well. 

Thank you for your time and assistance. I look forward to your response. 

Warm regards, 

[Your Name] 


