
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my interest in applying for funding for [Project Name/Description] which 

aims to [briefly describe project goals]. We believe that with your support, we can [mention 

potential impact/outcome]. 

The purpose of this application is to seek financial assistance of [amount] to help us implement 

[specific aspects of the project]. Our team has demonstrated experience in [related 

experience/qualifications], and we are committed to achieving [project's objectives]. 

[Provide brief details about your organization, including mission, previous successes, and how 

the project aligns with the grantor's goals.] 

We appreciate your consideration of our request and the opportunity to discuss our proposal 

further. Thank you for considering the potential impact of our work, and we hope to partner with 

[Organization's Name] in making a difference. 

Sincerely, 

[Your Name]  

[Your Title]  

[Organization's Name] 


