
Introduction Letter 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to introduce [Candidate's Name], a dedicated and enthusiastic candidate for the 

Cross-Cultural Exchange Program. [He/She/They] is currently [insert current position, e.g., a 

student at XYZ University, a young professional in ABC field]. 

[Candidate's Name] has demonstrated exceptional interest in [insert relevant areas of interest, 

e.g., cultural studies, international relations, language learning], which makes [him/her/them] an 

ideal candidate for this program. [He/She/They] has actively participated in [mention relevant 

activities, e.g., community service, language clubs, cultural events], showcasing a strong 

commitment to fostering cross-cultural understanding. 

During the program, [Candidate's Name] aims to [insert goals for participation, e.g., immerse in 

a new culture, improve language skills, share home culture], and contribute positively to the 

exchange experience. 

I wholeheartedly support [his/her/their] application and believe that [he/she/they] will be a 

valuable addition to the Cross-Cultural Exchange Program. Thank you for considering 

[Candidate's Name] for this opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


