[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Landlord's Name]
[Landlord's Address]
[City, State, Zip Code]

Dear [Landlord's Name],

I hope this message finds you well. I am writing to sincerely apologize for the recent lapse in
communication regarding my rent payment for the month of [Month]. I understand the
importance of timely communication and feel regretful for any inconvenience this may have
caused.

Due to [brief explanation of reason, e.g., unexpected circumstances, personal issues, etc.], | was
unable to inform you about the delay. I deeply value our landlord-tenant relationship and
appreciate your patience during this time.

| want to assure you that | am taking steps to rectify this situation immediately. | have already
initiated the process to submit my rental payment and expect it to be completed by [specific
date].

Thank you for your understanding and support. Please feel free to reach out if you have any
questions or concerns.

Sincerely,
[Your Name]



