
Request for Collaboration on Architectural 

Project 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am an architect at [Your 

Company/Organization Name]. We are currently embarking on an exciting new project titled 

"[Project Title]," which aims to [briefly describe project goals or vision]. 

As we strive to create a project that is innovative and impactful, we are reaching out to explore 

potential collaboration opportunities with your esteemed firm. We believe that your expertise in 

[mention specific area of expertise relevant to the project] would be invaluable to the success of 

our initiative. 

We envision collaborating on the following aspects of the project: 

• [Aspect 1] 

• [Aspect 2] 

• [Aspect 3] 

We would love the opportunity to discuss this further and explore how our teams can work 

together effectively. Would you be available for a meeting or a phone call in the coming weeks? 

Please let us know a time that works for you. 

Thank you for considering this collaboration opportunity. I look forward to your positive 

response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 



[Your Phone Number] 

[Your Email Address] 


