
IT Infrastructure Improvement Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Company Name] 

Dear [Recipient's Name], 

I am writing to formally request an improvement to our current IT infrastructure. As we continue 

to grow and adapt to the demands of our industry, it has become evident that specific upgrades 

are necessary to enhance our operational efficiency and security. 

After conducting a thorough assessment, I have identified the following areas requiring attention: 

• Network Performance: [Details on current limitations and suggested improvements] 

• Data Storage Solutions: [Details on current issues and proposed enhancements] 

• Security Measures: [Details on vulnerabilities and recommended strategies] 

Implementing these improvements will not only streamline our processes but also safeguard our 

data against potential threats. I believe that with your support, we can significantly enhance our 

IT capabilities. 

Thank you for considering this request. I would appreciate the opportunity to discuss this matter 

further and explore potential solutions together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


