
Freight Shipping Tracking Information 

Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request the tracking information for the 

freight shipment associated with the following details: 

• Shipment Reference Number: [Insert Reference Number] 

• Shipping Date: [Insert Shipping Date] 

• Destination: [Insert Destination] 

Having this information is crucial for our records and to ensure everything is on schedule. I 

would appreciate it if you could send me the tracking details at your earliest convenience. 

Thank you for your assistance. Please feel free to contact me if you need any further details. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 


