
Freight Shipping Schedule Request 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Company Name] 

[Insert Company Address] 

Dear [Insert Recipient's Name], 

I hope this message finds you well. I am writing to request the shipping schedule for our 

upcoming freight shipment. We would like to ensure timely delivery and coordination. 

Please provide us with the following details: 

• Proposed pickup date 

• Estimated delivery date 

• Shipping route 

• Any potential delays or issues 

We appreciate your prompt attention to this matter and look forward to your response. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


