
Collaboration Proposal for Community 

Event Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are excited to propose a collaboration between [Your Organization] and [Recipient 

Organization] to host a community event aimed at [briefly describe the event purpose, e.g., 

promoting health and wellness, celebrating local culture, etc.]. We believe that by joining forces, 

we can maximize our outreach and impact on the community. 

The proposed event is scheduled for [insert date(s)] and will take place at [insert location]. We 

envision a collaborative effort where both organizations contribute their unique strengths, 

resources, and expertise to make this event successful. 

We propose the following initial ideas for partnership: 

• [Idea 1] 

• [Idea 2] 

• [Idea 3] 

We are eager to explore other ways we can work together and would love the opportunity to 

discuss this proposal further. Please let us know your available times for a meeting in the coming 

weeks. 

Thank you for considering this partnership opportunity. We look forward to your positive 

response and hope to create a memorable event that will benefit our community. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


