
Co-hosting Opportunity for Educational 

Workshop 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to extend an exciting opportunity for 

collaboration in co-hosting an educational workshop entitled "[Workshop Title]." Our goal is to 

bring together experts and participants to explore [brief description of workshop theme]. 

The workshop is scheduled for [insert date] and will be held at [insert location]. We are planning 

to invite [mention target participants/audiences] and anticipate an engaging and fruitful 

discussion. 

As a valued organization in the field of [insert relevant field/industry], we believe that your 

participation would greatly enhance the quality and reach of this workshop. Together, we can 

provide valuable insights and resources that will benefit all attendees. 

We would love to discuss this opportunity further at your earliest convenience. Please let us 

know a suitable time for you to meet or have a call to explore this co-hosting opportunity. 

Thank you for considering our proposal. We look forward to the possibility of working together 

to make this workshop a great success. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


