
Debt Repayment Request Letter 

Date: [Insert Date] 

To: [Creditor's Name] 

[Creditor's Address] 

[City, State, Zip Code] 

Dear [Creditor's Name], 

I hope this message finds you well. I am writing to formally request an arrangement for the 

repayment of my outstanding debt with your institution. My account number is [Insert Account 

Number]. 

Due to [brief explanation of your financial situation, e.g., job loss, medical expenses], I am 

currently unable to make the agreed-upon payments. I understand the importance of settling this 

debt and am committed to fulfilling my obligations. 

I would like to propose a revised payment plan, where I can make monthly installments of [Insert 

Proposed Amount] starting from [Insert Start Date]. I believe this will allow me to manage my 

finances more effectively while ensuring that I make regular payments towards clearing my debt. 

Thank you for considering my request. I would appreciate your understanding and support 

during this challenging time. Please let me know if we can discuss this further or if any 

additional information is needed. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


