
Invitation to Guest Lecture 

Dear [Guest Speaker's Name], 

We are excited to invite you to be a guest speaker for an upcoming online lecture at 

[Institution/Organization Name]. Your expertise in [Speaker's Area of Expertise] would greatly 

benefit our students and faculty. 

Event Details: 

• Date: [Insert Date] 

• Time: [Insert Time] (UTC[Insert Timezone]) 

• Platform: [Zoom/Google Meet, etc.] 

• Duration: [Insert Duration] 

The topic for the lecture is "[Insert Topic]." We believe that your insights will inspire and engage 

our audience. 

Please let us know your availability for this event. We would be happy to accommodate your 

schedule if possible. 

Thank you for considering our invitation. We look forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Institution/Organization Name]  

[Contact Information]  


