
Invitation to Guest Lecture 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Dear [Guest's Name], 

We are honored to invite you to deliver a guest lecture at [Institution/Organization Name]. Your 

expertise in [Field/Topic] would greatly enrich our program and inspire our attendees. 

The lecture is scheduled for [Insert Date] at [Insert Time] in [Insert Location]. We would love 

for you to share your insights on [Specific Topic]. 

Please let us know if you are available for this opportunity. We would be delighted to 

accommodate your needs, including travel and lodging arrangements. 

Thank you for considering our invitation. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution/Organization Name] 

[Contact Information] 


