
Vendor Partnership Renewal Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Vendor Name] 

[Vendor Title] 

[Vendor Company] 

[Vendor Company Address] 

[City, State, Zip Code] 

Dear [Vendor Name], 

We are writing to formally propose the renewal of our partnership agreement, which is set to 

expire on [expiration date]. Our collaboration has proven to be mutually beneficial, and we are 

eager to continue working together. 

Over the past [duration of partnership], we have achieved significant milestones, including [list 

key achievements]. We believe that there are ample opportunities for further growth and success 

in the future. 

We would like to discuss the terms of the renewal, including [mention any specific areas for 

discussion]. Our goal is to ensure that both parties remain satisfied and that our partnership 

continues to thrive. 

We propose a meeting to discuss this renewal at your earliest convenience. Please let us know 

your available dates and times. We look forward to continuing our successful partnership. 



Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


