
Team Members' Agreement for Collaborative 

Project 

Date: [Insert Date] 

To: [Team Members' Names] 

Subject: Agreement for Collaborative Project - [Project Title] 

Dear Team, 

This letter serves as a formal agreement among the undersigned members regarding our 

collaborative project titled "[Project Title]." 

We, the undersigned, agree to the following terms and responsibilities for the successful 

completion of this project: 

• [Member 1's Name] - [Responsibilities] 

• [Member 2's Name] - [Responsibilities] 

• [Member 3's Name] - [Responsibilities] 

• [Member 4's Name] - [Responsibilities] 

We acknowledge that effective communication and collaboration are crucial for our project's 

success, and we commit to meeting regularly to discuss progress and challenges. 

By signing below, we agree to uphold our responsibilities and work together towards achieving 

our project goals. 

Sincerely, 

[Member 1's Name] ____________________ Date: __________ 

[Member 2's Name] ____________________ Date: __________ 

[Member 3's Name] ____________________ Date: __________ 

[Member 4's Name] ____________________ Date: __________ 


