
Partnership Request for Joint Project 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company/Organization Name]. We are currently exploring potential collaborations that align 

with our goal of [briefly describe your goal/mission]. 

We have identified your organization as a key player in [Recipient's Field/Industry], and we 

believe that a partnership on a joint project focused on [briefly describe the project or idea] 

would be mutually beneficial. 

We would like to propose a meeting to discuss this opportunity in more detail. We are confident 

that by combining our resources and expertise, we can achieve remarkable results and create a 

lasting impact. 

Thank you for considering our proposal. I look forward to your positive response. Please feel 

free to reach me at [Your Phone Number] or [Your Email Address] to schedule a convenient 

time for our discussion. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Phone Number] 

[Email Address] 


