
Multi-Team Project Cooperation 

Date: [Insert Date] 

To: [Recipient's Name] 

Department: [Recipient's Department] 

[Recipient's Company/Organization] 

Dear [Recipient's Name], 

As we embark on our new project, titled "[Project Name]," we recognize the importance of 

collaboration across various teams to achieve our shared goals effectively. We believe that each 

team's unique skills and perspectives will contribute significantly to the project's success. 

We propose the following structure for our cooperation: 

• Regular joint meetings to discuss progress and share insights. 

• Clear delineation of responsibilities for each team. 

• A shared workspace for documents and project updates. 

• Open communication channels for feedback and troubleshooting. 

We are excited about the opportunity to work together and believe that this collaboration will 

lead to innovative solutions and successful project outcomes. We look forward to hearing your 

thoughts on this proposed approach. 

Thank you for your attention, and let us schedule a time to discuss this further. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


