
Invitation to Speak at the Annual Education 

Conference 

Dear [Speaker's Name], 

We are pleased to invite you to be a guest speaker at the Annual Education Conference, 

scheduled to take place on [date] at [venue] in [city]. This year's theme is "[Theme of the 

Conference]," and we believe your expertise in [speaker's area of expertise] would greatly enrich 

our discussions. 

The conference will bring together educators, administrators, and thought leaders from around 

the country, providing a platform for networking and sharing innovative ideas. We would be 

honored if you could share your insights during a keynote session. 

Details of the event are as follows: 

• Date: [Date] 

• Time: [Time] 

• Location: [Venue, Address] 

• Expected Audience: [Number of Attendees] 

Please let us know if you would be available to join us. We would be happy to discuss travel 

arrangements and any other requirements you might have. Your contribution would be 

invaluable to the success of our conference. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


