
Congratulations on Your Promotion! 

Dear [Employee's Name], 

I am thrilled to recognize your recent promotion to [New Position]. This achievement is a 

testament to your hard work, dedication, and the significant contributions you have made to our 

team. 

Your leadership and commitment to excellence have not gone unnoticed. We are excited to see 

how you will lead us into this new chapter and continue to inspire those around you. 

Once again, congratulations on this well-deserved promotion! We look forward to your 

continued success. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name] 


