
Letter of Sponsorship Offer 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce our upcoming Networking Event titled "[Event Name]," scheduled 

to take place on [Event Date] at [Event Venue]. This event aims to bring together industry 

leaders, professionals, and innovators from [Industry/Field] to foster collaboration and 

networking opportunities. 

We would like to extend an exclusive sponsorship opportunity to [Recipient's Company Name]. 

As a sponsor, you will gain valuable exposure and engagement with our attendees, enhancing 

your brand visibility and networking potential. 

Here are the sponsorship levels and benefits: 

• Gold Sponsor: $[amount] - Premium booth space, logo on event materials, keynote 

speaking opportunity. 

• Silver Sponsor: $[amount] - Dedicated booth space, logo on event website, inclusion in 

press releases. 

• Bronze Sponsor: $[amount] - Shared booth space, logo in event program, social media 

shoutout. 

We believe that partnering with your esteemed company will enhance the experience of the 

attendees and position [Your Organization Name] as a leader in the industry. We would be 

thrilled to have you as our partner for this event. 

Please feel free to reach out to me at [Your Email] or [Your Phone Number] to discuss this 

opportunity further. We look forward to your positive response. 

Thank you for considering our offer! 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 

[Your Contact Information] 


