
Subject: Sponsorship Proposal for [Event 

Name] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to propose an exciting opportunity for 

[Recipient Company] to partner with us as a sponsor for the upcoming [Event Name], which will 

take place on [Event Date] at [Event Venue]. This event aims to [briefly describe the purpose of 

the event]. 

We expect [number] participants, including industry leaders, influencers, and potential 

customers. Sponsoring [Event Name] not only aligns with your brand's values but also provides 

significant exposure and networking opportunities. 

We offer several sponsorship levels, each featuring unique benefits, including [list key benefits, 

e.g., logo placement, speaking opportunities, etc.]. I believe that your involvement would greatly 

enhance the experience for our attendees while positioning [Recipient Company] as a key player 

in [industry or cause]. 



Enclosed, you will find a detailed proposal outlining the sponsorship opportunities. I would love 

the chance to discuss this partnership further. Please let me know a convenient time for you, and 

I will make the necessary arrangements. 

Thank you for considering this partnership. I look forward to the possibility of working together 

to make [Event Name] a tremendous success. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


