
Feedback on Professional Skills 

Enhancement 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name/Title] 

Subject: Feedback on Recent Skills Enhancement 

Dear [Employee's Name], 

Thank you for your participation in the recent professional skills enhancement programs. I 

wanted to take a moment to provide you with some feedback regarding your progress and 

performance. 

Throughout the program, you demonstrated a commendable level of commitment and 

enthusiasm. Your ability to engage with the material and apply it in practical scenarios was 

particularly impressive. I noticed significant improvement in the following areas: 

• Communication Skills: Your presentations have become more clear and persuasive. 

• Problem-Solving: You effectively analyzed complex situations and proposed viable 

solutions. 

• Team Collaboration: Your contributions to group projects enhanced team dynamics. 

Moving forward, I encourage you to continue practicing these skills and seek additional 

opportunities for advancement. Consider utilizing resources such as mentorship and additional 

training workshops. 

Please feel free to reach out if you would like to discuss this feedback further. I am looking 

forward to seeing your continued growth and success in our team. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


