
Letter of Recommendation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[School Name] 

[School Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to wholeheartedly recommend [Student's Name] for admission to [Community 

College Name]. As [his/her/their] [subject] teacher at [School Name] during [specific period], I 

have had the pleasure of witnessing [his/her/their] academic growth and personal development. 

[Student's Name] has consistently demonstrated [his/her/their] commitment to education by 

[insert specific examples - participation in class, projects, improvement in grades, etc.]. 

[He/She/They] is not only a diligent student, but also a supportive peer who genuinely cares 

about [his/her/their] classmates. 

I believe that [Student's Name] possesses the skills, determination, and enthusiasm necessary to 

succeed in a community college setting. [He/She/They] is eager to learn and ready to take on the 

challenges of higher education. I am confident that [he/she/they] will contribute positively to the 

campus community. 

Thank you for considering this exceptional candidate. Please feel free to contact me should you 

require any further information or insights regarding [Student's Name]. 

Sincerely, 

[Your Name] 

[Your Position] 


