
Grant Proposal Submission Cover Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Grant Review Committee or Funders Name] 

[Organization/Institution Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Grant Review Committee or Funder's Name], 

 

We are pleased to submit our grant proposal titled "[Title of Proposal]" for your consideration. 

This proposal outlines our project, which aims to [insert brief description of the project goals and 

objectives]. 

Our organization, [Your Organization], has been actively engaged in [describe your 

organization's work and experience relevant to the project] for [number of years]. This project 

aligns with your funding priorities, and we are confident that with your support, we can achieve 

significant outcomes. 

Please find attached the proposal and all required documentation. We are very excited about the 

potential opportunity to partner with [Funder's Organization] in this endeavor. 



Thank you for considering our request. We look forward to your positive response. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


