
Trade Show Participation Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I am writing to propose our participation in the upcoming [Trade Show Name], scheduled to be 

held on [Dates] at [Location]. As a leader in [Industry/Field], we believe that this event presents 

a significant opportunity for [Your Company] to showcase our latest products/services, connect 

with potential clients, and network with industry peers. 

We are particularly interested in the following aspects of the trade show: 

• Exhibiting our products/services in our booth (Booth # [Insert Number]) 

• Participating in seminars and workshops 

• Networking opportunities with key industry stakeholders 

Our participation would not only enhance our visibility in the market but also allow us to engage 

directly with our target audience, gather feedback, and gain insights into emerging trends. We 

are confident that our involvement in this trade show will yield substantial returns on investment. 

We would love to discuss this proposal further and explore how we can maximize our presence 

at [Trade Show Name]. Please feel free to reach out to me at [Your Phone Number] or [Your 

Email]. 

Thank you for considering our participation. We look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company] 


