
Dear [Exhibitor's Name], 

We are excited to welcome you to the upcoming [Trade Show Name] taking place on [Date] at 

[Location]. Your participation as an exhibitor plays a crucial role in making this event a success. 

As an exhibitor, you will have the opportunity to: 

• Showcase your products and services to a targeted audience. 

• Network with industry professionals and potential clients. 

• Attend exclusive workshops and sessions designed to enhance your business growth. 

To ensure a smooth experience, please confirm your participation by [Confirmation Deadline]. 

Additionally, do not forget to review the following important details: 

Booth Assignment: [Booth Number] 

Set-Up Time: [Set-Up Date and Time] 

Show Hours: [Show Start and End Time] 

We encourage you to reach out if you have any questions or require further information. Our 

team is here to assist you with your needs ahead of the event. 

Thank you for being a valued exhibitor. We look forward to seeing you at [Trade Show Name]! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Contact Information] 


