
Inquiry for Childcare Enrollment 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email Address]  

[Your Phone Number]  

[Childcare Center Name]  

[Center Address]  

[City, State, Zip Code]  

Dear [Childcare Center Director's Name], 

I hope this message finds you well. I am writing to inquire about the availability of enrollment 

for my child, [Child's Name], at your esteemed childcare center. We are looking for a nurturing 

and educational environment for [him/her/them] starting from [desired start date]. 

Could you please provide me with information regarding the following: 

• Current availability of spots 

• Age requirements for enrollment 

• Tuition rates and payment options 

• Daily schedule and curriculum details 

• Tour opportunities of the facility 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


