
Cover Letter for Regulatory Affairs Position 

Your Name 

Your Address 

City, State, Zip Code 

Your Email 

Your Phone Number 

Date 

Hiring Manager's Name 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the Regulatory Affairs position at [Company Name] as 

advertised on [where you found the job listing]. With my background in pharmaceutical sciences 

and extensive experience in regulatory compliance, I believe I would be a valuable asset to your 

team. 

In my previous role at [Previous Company Name], I successfully managed the submission of 

regulatory documents to the FDA and EMA, which significantly reduced the approval timeline 

for several key products. My understanding of global regulatory requirements and my attention 

to detail have enabled me to maintain compliance and facilitate smooth communication between 

cross-functional teams. 

I am particularly drawn to this opportunity at [Company Name] due to your commitment to 

innovation and excellence within the pharmaceutical sector. I am eager to contribute my skills in 

regulatory strategy and collaborative problem-solving to help advance your mission of delivering 

safe and effective therapies to patients. 

Thank you for considering my application. I am looking forward to the opportunity to discuss 

how my experience and vision align with the goals of [Company Name]. Please feel free to 

contact me at [Your Phone Number] or [Your Email] to schedule a conversation. 

Sincerely, 

[Your Name] 


