
Introduction Letter for Promoting Export 

Capabilities 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company]. We are a leading company in [your industry] specializing in [products/services 

you provide], and I am reaching out to introduce our export capabilities that may benefit your 

business. 

With extensive experience in international trade, we have successfully developed strategic 

partnerships in various markets, ensuring compliance with local regulations and delivering high-

quality products that meet global standards. Our team is dedicated to providing exceptional 

service, efficient logistics, and competitive pricing. 

We believe that our products can add significant value to your offerings and help you expand 

into new markets. I would appreciate the opportunity to discuss how we can collaborate to 

enhance your business's export potential. 



Thank you for considering our proposal. I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


