
Introduction Letter to Foreign Buyers 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Buyer's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company Name], a company that specializes in [briefly describe your products/services]. We are 

based in [your location] and have been in the industry for [number of years] years. 

I am reaching out to explore the possibility of establishing a mutually beneficial partnership with 

your esteemed company. We believe that our products, such as [mention key products or 

services], could be a great fit for your market. 

We pride ourselves on [mention any unique selling points or accomplishments], and we are 

committed to quality and customer satisfaction. I would love the opportunity to discuss how we 

can work together to achieve success in [specific market or region]. 

Please let me know if you would be available for a call or if you would like me to send more 

information about our products. I am looking forward to the possibility of collaborating with you 

and your team. 

Thank you for your time and consideration. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


