
Legal Services Request Letter 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Attorney's Name 

Law Firm's Name 

Firm's Address 

City, State, Zip Code 

Dear [Attorney's Name], 

I hope this letter finds you well. I am writing to formally request your legal services regarding 

[brief description of the legal matter]. 

Details of the case include: 

• Case Description: [Provide a brief description] 

• Date of Occurrence: [Date] 

• Relevant Documents: [List any documents you have] 

I would appreciate the opportunity to discuss this matter further at your earliest convenience. 

Please let me know a suitable time for us to connect. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

Your Name 


