
Internship Acceptance Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Employer's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am thrilled to formally accept the internship position at [Company Name] for the [specific role 

or area] starting on [start date]. I appreciate the opportunity and am genuinely excited to 

contribute to your team. 

This internship aligns perfectly with my career goals, and I am eager to learn from the talented 

professionals at [Company Name]. I believe this experience will be invaluable in enhancing my 

skills and knowledge in [specific field or industry]. 

Thank you once again for this fantastic opportunity. I look forward to joining [Company Name] 

and contributing to your esteemed company. 

Sincerely, 

[Your Name] 


