
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization Name]  

[Your Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization Name]  

[Recipient's Organization Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce the upcoming anniversary celebration of [Media Name], which will 

take place on [Event Date] at [Event Location]. This year marks [number] years of delivering 

quality content to our audience, and we would like to invite you to be a sponsor for this special 

occasion. 

Your support will not only help us in making this event successful but also enhance your 

visibility among our diverse audience. We expect over [number] attendees, including industry 

professionals, community leaders, and media enthusiasts. 

As a sponsor, you will receive the following benefits:  

- Logo placement on event materials  

- Recognition in our press releases  

- Complimentary tickets to the event 

We would be honored to partner with [Recipient's Organization] for our anniversary celebration. 

We believe that your contribution would significantly enhance the event experience. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] for any 

questions or to discuss this opportunity further. Thank you for considering this request, and we 

look forward to the possibility of working together. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization Name] 


