
Invitation to be a Guest Speaker 

Dear [Guest Speaker's Name], 

We are thrilled to invite you to be a guest speaker at our upcoming Media Anniversary 

Celebration on [Date] at [Location]. This event will commemorate our achievements over the 

past [number of years] years in the media industry. 

Your expertise in [specific area of expertise] would greatly enrich our gathering, and we believe 

that your insights would inspire our audience of media professionals and enthusiasts. 

Details of the Event: 

• Date: [Date] 

• Time: [Time] 

• Location: [Location] 

• Audience: [Description of the audience] 

Please let us know your availability for this event by [RSVP Date]. We hope you can join us in 

celebrating this milestone. 

Thank you for considering our invitation. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


