
Announcement of Collaboration 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are excited to announce a new collaboration between [Your Company/Organization Name] 

and [Partner's Company/Organization Name]. This partnership will focus on [brief description of 

the collaboration's purpose]. 

We believe that by working together, we can achieve [specific goals or benefits of the 

collaboration]. This initiative is set to commence on [starting date] and will continue until [end 

date or ongoing]. 

We invite you to join us for a kick-off meeting on [meeting date and time] at [location/virtual 

platform], where we will discuss the details of this collaboration. 

Thank you for your support, and we look forward to achieving great results together! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Contact Information] 


