Swift Alert Coordination Notification

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Swift Alert Coordination

Dear [Recipient's Name],

This letter serves as a formal notification regarding the activation of the Swift Alert protocol due
to [briefly explain the situation or emergency]. Our team has coordinated with the necessary
authorities to ensure rapid response and effective management of the situation.

Key details to note:

Incident Type: [Specify type of incident]

Location: [Specify location]

Time of Alert: [Specify time]
Action Required: [Specify actions needed from the recipient]

We appreciate your immediate attention and cooperation on this matter. Please stay tuned for
further updates as the situation develops.

Thank you for your support.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Your Contact Information]



